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1. Reservation or inquiry  
  To boost tourism arrivals in order to have a ripple effect of financial and work gains 
 

Office or Division: Municipal Tourism Office 

Classification: Simple Transaction 

Type of 
Transaction: 

Government to Citizens (G2C) 

Who may avail: Villasis residents & visitors 

CHECKLIST OF REQUIREMENTS WHERE TO SECURE 

1. If any media wishes to make cover 
stories  

Secure approval from Mayor’s Office 

2. In joining Limgas na Pangasinan Secure referral letters from Tourism Office 

3. Reservation of free LGU resort Ask permission from Mayor’s Office 

CLIENT STEPS 
AGENCY 
ACTIONS 

FEES TO 
BE PAID 

PROCESSIN
G TIME 

PERSON 
RESPONSIBLE 

1. Proceed to the    
      Tourism Office for    
     date reservation. 
 
 

Proceed to 
Mayor’s office to 
submit letter of 
intent 

 
 
 

Advise the client 
to wait for the 
approval 
 

Letter of 
Intent 

5 mins Tourism Officer & 
Staff 
 
 
 
Mayor’s Office 

TOTAL : 5mins  

 

 

 


